
School Payment Portal
Creating an account and making a Senior Trip payment

Payments can ONLY be made through an ACH withdrawal (this 
is a direct withdrawal from your bank account). AS OF RIGHT 
NOW, credit cards ARE NOT accepted through this portal.  In 

order to make a payment, you need to have your bank account 
number and routing number on hand. There will be a $1.00 

service charge on every transaction (This money goes to the 
payment vendor and NOT to the school district).



If you already have an 
account for making 
cafeteria payments, click 
here, login, and skip to 
page 7

If you DO NOT have an 
account to make online 
payments, click here



Fill in these fields to 
create a School 
Payment Portal 
account



Sign in using the 
credentials you 
created in the last 
step.

Click “Add Student”



Click “Continue”

Enter the HS ZIP 
Code: 08035

“Select” the High 
School



Your student’s ID 
number

Your student’s 
LAST NAME



Click “Items/Fees” to make other 
payments.  

ONLY use “Make Cafeteria Deposit” 
to add money to your student’s 
cafeteria account.



Click “Select” on the Item 
you wish to make a payment 
for



Input the amount of your 
payment and click “Continue”

Confirm the amount and click 
“Add to Cart”



Click “Check Out”

“Select” the One-Time ACH 
payment method



Fill in the information on the “Make Payment with an ACH 
Account” screen and click “Process Payment”



Fill in the information on the “Make Payment with an ACH 
Account” screen and click “Process Payment”



Fill in the information on the “Make Payment with an ACH 
Account” screen and click “Process Payment”

Read the statement and check 
the box


